SESSION ACTION REQUEST FORM
COMMITTEE:_______________________________________________________________________


Date of Session Meeting: 

Elder(s):  ____________________________________________________________________

_____ Please add the following motion/action item to the consent agenda. (Check here if you want the item to be added to the consent agenda versus the regular agenda of the Session.)

	Item (Motion):
“A motion is a formal proposal by a member, in a meeting, that the assembly take certain action.”1

	

	Background Information/ Explanation supporting the item (Motion):
(This information can take place via submission of a report answering this and the following questions):

(
Time frame (beginning and expected completion date)

(
Budget line item and expense expected (material cost, advertising cost, food costs, etc.)

(
Resources needed (building, people, etc.)

	

	Session Approval Date:
	Comments (if not approved, tabled, etc.)

_________________________________

Moderator/Clerk of Session


Upon approval, this form should be put into the office box and 

copies will be made and forwarded the day following the Session meeting 

to the appropriate persons and/or committees for implementation.
1Taken from Roberts Rules of Order, page 26. 

***(The purpose for including the information requested is to allow the Session members ample time to review and consider the motion prior to the meeting, thereby streamlining the discussion of the motion.  

IMPORTANT:  Missing information may prevent the Session from taking action on your motion.)

(If typing your own motion, please include the above information in the order presented.)

(Send copy to office for records and distribution with Session agenda for next Session meeting.)  
